YOU ARE SUMMONED TO ATTEND A MEETING OF THE PARISH COUNCIL
TO BE HELD ON THURSDAY 11th JANUARY 2018 AT 8PM
IN THE CHURCH ROOM, WEST WYCOMBE
MEMBERS OF THE PUBLIC and PRESS ARE INVITED TO ATTEND

AGENDA

1.
2.
3.
4.

To accept apologies for absence
Declaration of disclosable pecuniary interests by Members relating to agenda items
To confirm and sign the minutes of the previous meeting
Report on progress on items in the previous minutes
MEETING CLOSED FOR PUBLIC QUESTIONS
MEETING RE-OPENED

5.
6.
7.
8.
9.
10.

Correspondence – see Appendix 1
Planning Applications & decisions: None at the time of producing the agenda
To discuss any highways issues
To discuss the Pedestal Play Area
To discuss the burial ground
To discuss GDPR – General Data Protection Regulations and consideration of new
legislation regarding Data Protection from May 2018
11. To discuss the budget for 2018/2019 and to set the precept
12. To approve the accounts for January 2018 and signing of cheques - appendix 2
13. Members questions
14. Date of next meeting -Thursday 8th February 2018 at 8pm in The Church Room

SHARON L. HENSON, CLERK

4.1.2018

PLEASE REPLY TO: Clerk to the Parish Council, Mrs. Sharon L. Henson,
18, Portway Drive, West Wycombe, Buckinghamshire HP12 4AU
Telephone: 01494 – 448048 Email: clerk@westwycombe.org.uk

Correspondence Received from 14th December 2017 – 4th January 2018
1.
2.
3.
4.
5.
6.
7.
8.
9.

Monthly website report – emailed
Chilterns Conservation Board newsletter – emailed
WDALC agenda – passed to Cllr Mrs Smith
Chiltern Society Newsletter
WDC Parish Council Tax setting documents
Bucks Healthcare – notification of events – on noticeboards
NALC Briefing on Data Protection Officers
WDC Guidelines for the new Data Protection legislation
Thames Valley Police URN - - OCCURRENCE 43170377319 [<AD8335>] – covering damage to basket
swing.
10. BCC Invitation Town and Parish Council Conference on 1 February 2018. The focus of the event will be
on working together to promote wellbeing in our communities. The conference will run from 09:30 to
14:00.- Do not know where yet.
11. Thames Valley Police Commissioner survey on increasing the precept to cover extra police costs –
emailed to Councillors and on website.
12. Information on events for Chalk, Cherries and Chairs project – emailed to Councillors
13. Information on Growing a Rural Community survey
14. Email from a resident about speeding on the Bradenham Road.
Clerks report
1. Basket Swing has been removed and the Handyman will try to repair the original swing. If this cannot be
done, then we will make an insurance claim – the second swing was damaged more seriously and may
not be reparable.
2. Pedestal Car Park work could not be undertaken due to snow and the frozen surface.
3. Please read enclosed documents on the Date Protection legislation . It is recommended that a data audit
is undertaken and privacy notices and notices of data collection must appear on all documentation. As
Clerk I have to advise Councillors it is their responsibility to ensure their home computers were up to date
with data security eg: Antivirus software, password protected and to refrain from emailing any data which
contains personal details. The Clerk has purchased a set of templates for varying applications within the
GDPR regulations and has also added a statement to the email address. The Clerk will not be the Data
Protection Officer and currently the Bucks Branch of SLCC is investigating ways of dealing with this. We
will have to modify and have additional documents for allotments tenancies, grants of exclusive rights for
burial, the website ,volunteers, new Councillors and modify some of our policies. See documents
enclosed.
4. Please read document on the precept and the budget up to 20th December.
5. Clerk is working with Thames Water and Castle Water re the allotment water – both think they are
responsible now!
Appendix 2
Cheques to be paid in January 2018
Mrs S Henson
514.90
Bucks CC
169.31
HMRC - online
64.80
Mrs S Henson
559.78
St Lawrence PCC
200.00
MH-P Internet
108.00
Acorn Landscaping
215.83.
The Handyman – James Glasgow
35.00
TBS Hygiene
97.20
John K Lawrence
891.75
Senior Citizens Christmas Party s/o
100.00
Southern Electricity dd
165.35
Total
3121.92

December salary
January pension
Tax/NI
December exp incl annual working from home allowance
Donation to Village Church Loft clock
Annual hosting
9/12 highways grass cutting
Removing basket swing
December collections
¾ burial ground maintenance
Donation
Street light energy

Statement of Account as at 1st January 2018
Opening balance – 1st November
Less December cheques
Credit from Castle Water after new meter reading
Total

42586.31
3194.07
18.84
39411.08

General Data Protection Regulations (GDPR) – EU Legislation (will become law regardless of
BREXIT)
This becomes law from 25 May 2018 and replaces the UK Data Protection Act 1998.
This new legislation will be governed by the ICO.
Key Requirements of GDPR – to protect the individual.
•
•
•
•
•

Consent of data subjects for data processing is not mandatory but is encouraged.
De-identifying (through redaction or pseudonyms) collected data to protect privacy.
Inform regulatory bodies of data breach
Safely and securely handling the transfer of data across borders
The Parish Council will need to appoint a DPO (Data Protection Officer). To oversee
compliance. This person MUST fully conversant with all the legislation. There is concern
that the Clerk and Councillors are not suitably qualified to undertake this role and may need
to be outsourced.

ICO has out in consultation Guidance notes on what needs to be done to audit the data collection. I
have attached a copy for your consideration.
Data Protection Officer
WDC has stated that they will not undertake this role on behalf of the Parish Councils.
Website Host
To ensure that the Website host is keeping our data securely we will need a Sharing Agreement. I
have emailed MH-P to ask about this.
West Wycombe Parish Council data sources:
Information
Accounts information
Burial Records
Allotment Database
Personnel records
Councillor details
Planning information

Stored
RBS / Computer
Paper / computer
Paper / computer
Paper /computer
Paper / computer
Paper / computer
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L10-17 | DATA PROTECTION OFFICER
Introduction
Legal briefings L04-17 and L06-17 confirmed that parish councils and parish
meetings in England and community councils in Wales are required, under the
General Data Protection Regulation (effective on 25 May 2018) and new UK
legislation expected next year, to appoint a Data Protection Officer (“DPO”).
The purpose of this briefing is to provide more information about (i) a DPO’s
responsibilities and (ii) the person appointed as DPO.
i) The DPO’s responsibilities:
The DPO’s responsibilities are as follows.
•
•
•
•
•
•

•
•
•

to understand the nature, scope, context and purposes of the council’s or
parish meeting’s processing activities and associated risks;
to be involved in the council’s or parish meeting’s decisions/activities which
have data protection law implications;
to inform, advise and make recommendations to the council or parish
meeting in respect of data protection law compliance;
to monitor and audit the council’s or parish meeting’s compliance with data
protection law;
to raise awareness of data protection law with councillors and staff in a
council or with the chairman and staff, if any, of a parish meeting.
to directly report to the “highest management level” (for a council, this
would be full council and for a parish meeting, this would mean its
chairman);
to assist the council or parish meeting in carrying out privacy impact
assessments when these are necessary;
to be the contact point for the Information Commissioner’s Office (ICO)
and for data subjects and
to be consulted by council or parish meeting if a data breach has occurred.

Notwithstanding the remit of the DPO’s responsibilities, GDPR confirms that the
council or parish meeting is responsible for compliance with data protection law,
not the DPO.
ii) The person appointed as the DPO
L04-17 confirms that the DPO may be an internal or external appointment. In
other words, the DPO may be a member of staff or appointed under a service
contract. A single DPO may be designated for more than one public authority,
taking account of their organisational structure and size. This means a group of
councils and parish meetings (or other public authorities such as principal
authorities) would be permitted to commission the services of the same DPO or
DPO business, provided that a DPO is assigned to each organisation. Leaving the
issue of costs aside, a DPO who is a member of staff may be more beneficial than
an external appointment, not least because he will be more accessible to the
organisation and able to respond to issues as they arise.
The DPO must be appointed on the basis of professional qualities and, in
particular, expert knowledge of data protection law and practices and the ability
to perform the responsibilities described in (i) above .
Although a DPO is allowed to have functions or responsibilities additional to those
arising from his DPO role, those other tasks and duties must not conflict with the
performance of his DPO responsibilities. This means, in particular, that the DPO
cannot hold a position which determines the purposes and the means of the
processing of personal data. The need to ensure that a DPO can work without
conflict of interests is closely linked to the requirement for the DPO to act in an
independent manner.
The Article 29 Working Party, which is made up of the regulatory bodies for data
protection law which operate in EU member states (and includes the ICO), has
produced useful guidance about the DPO. The guidance states:
“As a rule of thumb, conflicting positions may include senior management
positions (such as chief executive, chief operating, chief financial, chief medical
officer, head of marketing department, head of Human Resources or head of IT
departments) but also other roles lower down in the organisational structure if
such positions or roles lead to the determination of purposes and means of
processing.”

Can clerks or RFOs be DPOs?
Based on the drafting of GDPR and the guidance from the Article 29 Working
Party, it is NALC’s view that most clerks and RFOs cannot be designated as a
council’s DPO. This is because although they may satisfy some requirements of
the job, they will not satisfy all of them which are summarised below.
•
•
•
•

an absence of conflicts of interests (which may arise from responsibilities as
a clerk/ RFO and may include processing activities);
independence;
expert knowledge of data protection law and practices and related
professional ethics to effectively advise and influence full council and
adequate time to perform DPO role (many clerks/ RFOs work part-time).
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The tool below will help you set your Council Tax for 2018/19. It is constructed on the
basis that your share of Council Tax Support Grant (CTSS) will reduce by 13.5%; this is
a provisional figure.

Input 1

Select your Organisation using the drop down Box in the Pink Box
Parish
WestW'- Parish Council

Input 2
Enter either your proposed Precept Demand D11 or Band D Council
Tax for 2018/19 D13
Precept
£43,000.00
Or
Band D Tax
£0.00
£3.00
Table - Summary of Results
Do not enter data below
Year
2017-18
2018-19
Difference
Precept
£42,000.00 £
43,000.00
£1,000.00
CTSS Grant
£1,051.52 £
909.56
-13.50%
Income
£43,051.52 £
43,909.56
£858.04
Tax Base
541.13
545.86
4.73
Band D Tax
£77.62 £
78.77
1.48%

